Tk20 : Campus Tools HigherEd

PDS Site Coordinator
Directions for Using Tk20

Professional Education Unit
University of Maryland Eastern Shore

2007 - 2008



What is Tk20

s 7z oz

Loginto Tk20 € é € é

Table of Contents

7z

éeeeéé

éeee

s 7

Username and Password é é é é é

7 s

Personalizing Password ¢é é é é é

Troubl e Sho

7z s

ot

Homepage ¢ € € é € € é é é

Messageseéeeéé
Vi ewing
Reading
Replyingto Me s s a
Del eting
Composing

Sendi ng

sz

ééeée

Message

ges

ng
éé

é

Messages

(7]

Messages

Preferences (Changing Password)

Conceptual Framework

Todayods edews é ééé

Field Experien ces é é
Completing Intern
Other Commen t s

Entering Grade and Su

Ev al

ééeéé

éee

B o x

b mi

sz

s

é

Login

é

[N
([N

Messages

é

7

eee

ée

e éé

éeé

D~
D~
([N

M-
M-
M-

(O
(O
([N

Messages

M-
M-

ée

é

é

é

([N

M-

D

é

7

eee

éee

eeee

eeee

é

([N

é

D~
D~
D~

(O
(O
D~

([N
([N
D~

([pN
([pN

é

7

éééeeéée

ééee

D~
D~

é

éee

éeee

eeé

D~
D~
D~

D~
D
D

D~
([N
([N

([pN
([N
([N

eeeéeeé

eeé

éee

éééeééee

eeeé

e

éeee

uat

ée

tt

eeeé

eeé

é

on

ée

ng

é

eee

eeéeé

eeeeé

é

7

é é

Ev al

eeé

éee

([N
([N

é

D~
D~
D~

D~
D~

uat

Pr obl

D~

M-

M-

M-

é

eeeéébe

e ms

([ON
([ON
[N
[N
[N
[0e]
[N

é 6 é

[N
[N

[N
[N

M-
M-

D~
D~

D
D

[N

M-

M-

M-

D~

M-

M-

M-

[N

M-

M-

M-

[N

[N



What Is Tk20?

Tk20 is a n electronic program that:

e Offers one ¢ entral location to manage all courses.

e Allows the University of Maryland Eastern Shore Professional
Education Unit to do data a ggregation to determine how well the
program is functioning.

e Facilitates communication between the Professional Education
Unita nd its Professional Development School partners.

Tk20 and Site Coordinators

For the Fall 2007 and Spring 2008 semester s, mentor teachers will
use Tk20 for the following uses:

e Messages/Email

e Preferences

e Conceptual Framework

e Tk20 News Items

e Field Experie nce Assessment s: Intern Midterm and Final

Evaluations

Site Coordinators will use Tk20 for all of the above except for the
Field Experience As sessments. However, we have chosen to leave the
Field Experience Assessment portion of the Manual in place so t hat

Site Coordinators are aware of the functions that the mentor teachers
use in Tk20.



Login to Tk20

To log into Tk20, g oto
https://umes.tk20.com/campustoolshighered/st art.do .

_Or_

a. Goto www.umes.edu
b. Click on Academics.
c
d

. Click on Education.
. Click on Tk20 Campus Tools.

Make sure you bookmark it under Bookmarks or Favorites so you can
access it easily.

You should see the Tk20 login page shown below.

2 CampusTools HigherEd - Microsoft Internet Explorer provided by Comcast

File Edit Wiew Favorites Tools Help C
Q- O B O S @ 22 0 OOOE S
| addiess | https:fjumes. bz, comjcampustonlshigheredjstart o v B e
(Tk20
CampusTools
HigherEd
Help

Helpful Resources

Username l:l Additional Information QI

P d | ”Login]

forgot your usemame or password? For guestions regarding this system, please contact your systern administrator:

Administrator: Dr. 5. Bing
Email: sabing@mail umes. edu
Phone: (410) 651-6219

Click here to purchase your student account

Powered by TK20 CampusTools Current Date and Time: 02/11/2007 02:42:03 PM
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https://umes.tk20.com/campustoolshighered/start.do
https://umes.tk20.com/campustoolshighered/start.do
http://www.umes.edu/

Username and Password

You will receive a Username and Pas sword so you can access Tk20 via
the internet.

Your Username is

Your Temporary Password is

My Personalized Password is:

Personalizing Your Password

Please log in using the information abov e. Once you have logged in,
you will see the following screen. Please type in the information and

click Save. Make certain you save your password in a safe place or

make it something you can easily remember.

A CampusTools HigherEd - Microsoft Internet Explorer |L||E|E\
File Edit View Favorites Tools Help "
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Help
Please change your password
As per your system policy, you must change your p di diately upon login.
User Mame | |
Current Password | |
New Passward | |
Confirm MNew Password | |
Secret Question | |
Answer | |
Powered by Tk20 CampusTools Current Date and Time: 08/02/2007 12:13:44 PM
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Trouble Shooting Login Problems

If you receive the message Invalid Username in red print , try
retyping to make sure you did not make a typing error.

) CampusTools HigherEd - Microsoft Internet Explorer provided by Comcast

Fle Edit View Favorites Tools Help c
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Invalid UserName Additional Information [RETCTEIT
Usemame |

HLogm |

Password

For guestions regarding this system, please contact your system administrator:

fargat your ugemame or paseward? Administrator: Or. S. Bing
Email: sabing@mail.urmes.edu
Phone: (410) 651-6219

Click here to purchase your student account

Powered by Tk20 CampusTools Current Date and Tirme: 08/03/2007 12:00:51 PM
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If you continue to have login problems, p lease email Dr. Sally Bing at

sabing@umes.edu . Emails are preferable to telephone calls as they
can be responded to any  time of day. She will reset your password to
the one originally given to you.

Once your password has been reset, you will log in to Tk20 and see
the following screen. The scr  een will have the  secret question which
you set up the first time you logged in.


mailto:sabing@umes.edu

Type your Username and the Current Password. Your Current
Password is the password you will be sent. It is also the same as the
password in the front of this booklet.

A CampusTools HigherEd - Microsoft Internet Explorer
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e = n a 5 &
e Back ~ </ \ﬂ @ ﬂ 7 ) Search 'i:( Favorites E‘} <]~ :\,‘_ ‘ \_‘J‘ﬁ 3 Links
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Help
Please change your password
As per your system policy, you must change your p di diately upon login.
User Mame | |
Current Password | |
New Passward | |
Confirm MNew Password | |
Secret Question | |
Answer | |
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Your New Password may be the same one which you originally chose.
Confirm/retype your new password. Answer your Secret Question.
Press Save. You should now be able to login without difficulty.



Homepage

The Home page will always automatically appear when you first log in.
On the homepage you will see two tabs across the top of the screen:

Home and Field Experiences . You can get to any application by

clicking on the Home tab at the top menu.

2 CampusTools HigherEd - Microsoft Internet Explorer provided by Comcast

£ File Edit “ew Favorites Tools Help
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Home Help | Logout
Home Welcome, Janice Humphrey
» Messages
¥ Tasks
N
Qe | MName | Fom | Received |
Portfolio Celebration Evening Eing, Sally 0441972007
T Neme e | Ffom | Recowed |
There are no pending tasks in your inbox.
Today's News |EiiIELNRER
Today's News
PRAXIS || Reqistration Dates
Make sure you register for your PRAXIS |l tests on time. Below are the dates for this year.
Test Date Registration Must Be Received By Late Registration ($40.00 extra) Must Be Received by
04,2807 0372907 &nbs....
UMES' STEM Programs featured
| am pleased to announce that UMES' STEM Programs are featured on Page 38 of the newest publication of the
American Association of Colleges for Teacher Education (AACTE), Preparing STEM Teachers: The Key to v
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Under the Home tab on the left side of your scr een, you will see  the
Side Menu which displays: Messages, Tasks, Preferences , and
Conceptual Framework
The Main Body of the Home screen contains three sections. The
Message Inbox displays a list of all messages waiting for the user.
Task Inboxdis pl ays all tasks assigned to t

displays any news articles posted by the system administrators.

he

user



Viewing Messages

Messages are similar to email. Clicking on Messages allows you to
read, create and send messages  to other Tk20 users.

To open a message you have received or sent, click on Messages in
the Side Menu. This will display your Message Inbox. The Message
Inbox contains messages received from other users in the system or

from the system itself.



