Character count function in Word

Select your text
Go to Tools Menu
Click on Word Count...

A window similar to this will popup. Please note the 4™ line gives you the Character
count including the spaces.

Word Count F§|

Stakiskics:
Pages 1
Words 2z
Characters {no spaces) 110
Characters {with spaces) 131
Paragraphs 1]
Lines 2
Mon-Asian words 22
Asian characters, korean words ]

[ ]Indude footnotes and endnotes

[ Show Taolbar ]

If you click on the Show Toolbar option in the Word Count Dialog Box, the following
toolbar will popup. You may then select your text, click on Recount and click on the
dropdown box to see the number of Characters (with spaces).
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