How to save a PowerPoint to a one page

WebCT ready file

By K.D.Pinhey
Director of Instructional Technology, UMES
©2006

Step 1: Open your completed PowerPoint presentation.
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Step 2: Mouse to the “File” command and click on Save As....
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Step 3: In the dropdown menu in “Save as type” choose Web Page (*.mht,*.mhtml)
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File name: |Eleaming.ppt

My Network ;
Places Save as type: | Presentation (*.ppt)
Presentation
Single File Web Page (*.mht; *.mhiml)
‘Web Page (*.htm; = html)
PowerPoint 95 (*.ppt)
PowerPoint 97-2003 & 95 Presentation (*.ppt)
Presentation_fior Review (*.ppt)

Step 4: Add the PowerPoint to your course in WebCT using the .mht file you just
created.



