
 

 

UPDATED:  February 3, 2025 

  

 

UNIVERSITY OF MARYLAND 

EASTERN SHORE 

DIVISION OF ACADEMIC AFFAIRS 

 

FACULTY HANDBOOK 

 

 

Approved by the Faculty Assembly on December 10, 2024 

Reviewed by the Division of Academic Affairs on February 3, 2025 

 

 

   



 

 

i  

SECTION I – THE UNIVERSITY AND ITS STRUCTURE ................................................................................................. 1 

I. HISTORICAL OVERVIEW 1 

II. MISSION AND OBJECTIVES OF UMES 1 

THE UNIVERSITY SYSTEM OF MARYLAND (USM) ........................................................................................................... 2 

I. SYSTEM ORGANIZATION 2 

II. MISSION AND VISION OF THE UNIVERSITY SYSTEM OF MARYLAND 2 

III. GOVERNANCE OF THE UNIVERSITY 3 

IV. BOARD OF REGENTS 3 

UNIVERISTY OF MARYLAND FACULTY COUNCIL .......................................................................................................... 4 

USM CONSTITUTION OF THE COUNCIL OF UNIVERSITY SYSTEM FACULTY ........................................................... 4 

UMES LEADERSHIP CHART ................................................................................................................................................... 5 

OFFICERS OF UMES ................................................................................................................................................................. 6 

I. PRESIDENT 6 

II. CHIEF OF STAFF & VICE PRESIDENT FOR STRATEGIC INITIATIVES 6 

III. PROVOST AND VICE PRESIDENT FOR ACADEMIC AFFAIRS 6 

IV. VICE PRESIDENT FOR ADMINISTRATION AND FINANCE 7 

V. VICE PRESIDENT FOR ENROLLMENT MANAGEMENT AND STUDENT EXPERIENCE 7 

VI. VICE PRESIDENT FOR INSTITUTIONAL ADVANCEMENT 7 

VII. VICE PRESIDENT FOR RESEARCH 7 

VIII. VICE PRESIDENT OF ATHLETICS & RECREATION 8 

IX. GENERAL COUNSEL 8 

X. ACADEMIC DEANS 8 

XI. GRADUATE DEAN 9 

XII. DIRECTOR OF LIBRARY SERVICES 9 

XIII. DEPARTMENT CHAIR 9 

XIV. PRESIDENT’S CABINET 11 

XV. FACULTY GOVERNANCE 11 

 FACULTY ASSEMBLY ................................................................................................................................. 11 

 UMES SENATE ............................................................................................................................................... 11 



 

 

ii  

XVI. ADMINISTRATION OF POLICIES AND PROCEDURES 12 

SECTION II:  UMES FACULTY SEARCH AND APPOINTMENT  PROCEDURES ...................................................... 13 

I. BEFORE THE SEARCH 13 

II. DURING THE SEARCH 13 

III. AFTER THE SEARCH DOCUMENTATION 14 

POLICY ON FACULTY RANKS, PROMOTION, TENURE, AND PERMANENT STATUS ............................................... 14 

POLICY ON FACULTY POST-TENURE REVIEW ................................................................................................................ 15 

UMES POLICY AND PROCEDURES FOR PROMOTION AND PERMANENT STATUS OF FACULTY MEMBERS 

ENGAGED EXCLUSIVELY OR PRIMARILY IN LIBRARY SERVICES ................................................................... 15 

I. INTRODUCTION 15 

II. PROCEDURES FOR ASSIGNMENT OF RANK UPON INITIAL APPOINTMENT 15 

III. CRITERIA FOR PROMOTION REVIEW 16 

POLICY ON AWARDING OF HONORARY DEGREES ........................................................................................................ 21 

UMES POLICIES AND PROCEDURES GOVERNING FACULTY GRIEVANCES ............................................................ 24 

SECTION III:  PERSONNEL POLICIES AND PROCEDURES ....................................................................................... 31 

I. BENEFITS 31 

USM POLICY ON SALARY ADVANCES FOR USM EMPLOYEES ................................................................................... 31 

UMES POLICY AND PROCEDURES FOR THE EVALUTION OF PERFORMANCE OF FACULTY ............................... 31 

USM POLICY ON SABBATICAL LEAVE FOR FACULTY .................................................................................................. 32 

UMES POLICY ON SABBATICAL LEAVE ........................................................................................................................... 32 

I. ELIGIBILITY REQUIREMENTS 32 

II. DURATION OF SABBATICAL LEAVE 32 

III. CONSIDERATIONS FOR AWARDING SABBATICAL LEAVING 33 

IV. ADDITIONAL COMPENSATION AND BENEFITS 33 

V. APPLICATION FOR SABBATICAL LEAVING 33 

VI. APPLICATION PROCEDURE 33 

VII. REPORT REQUIREMENT 35 

USM POLICY ON TRANSITIONAL TERMINAL LEAVE FOR FACULTY ........................................................................ 36 

UMES PROCEDURES FOR TERMINAL LEAVE FOR FACULTY ...................................................................................... 36 



 

 

iii  

I. ELIGIBILILTY 36 

II. APPLICATION 36 

III. TERM 36 

IV. COMPENSATION 36 

USM POLICY ON LEAVE WITHOUT PAY FOR FACULTY ............................................................................................... 37 

UMES GUIDELINES AND PROCEDURES FOR FACULTY LEAVE OF ABSENCE WITHOUT PAY ............................. 37 

I. LEAVE OF ABSENCE DEFINED 37 

II. ELIGIBILITY 37 

III. CRITERIA 37 

IV. PERIOD OF LEAVE 37 

V. APPLICATION 37 

VI. APPROVAL PROCEDURES 38 

VII. CONSEQUENCES OF LEAVING WITHOUT PAY 38 

VIII. REPORT TO THE CHANCELLOR 38 

USM POLICY ON SICK LEAVE FOR FACULTY MEMBERS ............................................................................................. 38 

UMES POLICY ON ACCIDENT LEAVE AND CREDITABLE AND NON-CREDITABLE SICK LEAVE FOR FACULTY 

MEMBERS ....................................................................................................................................................................... 39 

I. OBJECTIVES 39 

II. NON-CREDITABLE SICK LEAVE 39 

III. CREDITABLE SICK LEAVE 39 

IV. SICK LEAVE CREDITABLE AS A RETIREMENT BENEFIT 40 

V. REPORTING 40 

VI. ACCIDENT LEAVE 40 

UMES PROCEDURES FOR SICK LEAVE AND POSITIVE TIME REPORTING BY FACULTY MEMBERS .................. 41 

I. ACCRUAL OF CREDITABLE SICK LEAVE 41 

II. TIME REPORTING 41 

III. TIME-KEEPING RECORDS FOR ACADEMIC ADMINISTRATORS 42 

IV. EXEMPTION TO POSITIVE TIME-KEEPING RECORDS 43 

UMES POLICIES AND PROCEDURES CONCERNING ACCIDENT LEAVE FOR FACULTY ......................................... 43 



 

 

iv  

V. DEFINITIONS 43 

VI. PROCEDURES 43 

UMES POLICY AND PROCEDURES CONCERNING ADOPTION LEAVE FOR FACULTY ........................................... 44 

I. POLICY 44 

II. PROCEDURES 44 

USM POLICY ON FAMILY AND MEDICAL LEAVE FOR FACULTY ............................................................................... 45 

USM POLICY ON ANNUAL LEAVE FOR FACULTY .......................................................................................................... 45 

USM POLICY ON JURY SERVICE FOR FACULTY MEMBERS ......................................................................................... 45 

USM POLICY ON SICK LEAVE FOR NONEXEMPT AND EXEMPT STAFF EMPLOYEES ............................................ 45 

UMES POLICY FOR EMPLOYEE PHYSICAL EXAMINATIONS ....................................................................................... 45 

I. POLICY 45 

UMES POLICY FOR MEDICAL CARE FOR STAFF AND FACULTY ................................................................................ 46 

I. POLICY 46 

USM POLICY ON TUITION REMISSION AND TUITION REIMBURSEMENT FOR REGULAR AND RETIRED 

NONEXEMPT AND EXEMPT STAFF AND FACULTY EMPLOYEES OF THE UNIVERSITY SYSTEM OF 

MARYLAND ................................................................................................................................................................... 46 

UMES POLICY AND PROCEDURES CONCERNING TUITION REMISSION FOR FACULTY AND STAFF ................. 46 

I. POLICY 46 

II. ENTITLEMENT 46 

III. DEFINITIONS 46 

IV. GUIDELINES 46 

V. CREDIT HOUR REMISSION ENTITLEMENT 47 

VI. PROCEDURE FOR REQUESTING TUITION REMISSION 47 

UMES POLICY CONCERNING THE FUNDING OF MEMBERSHIPS IN PROFESSIONAL AND ACADEMIC 

ASSOCIATIONS .............................................................................................................................................................. 48 

USM POLICY ON TUITION REMISSION FOR SPOUSES AND DEPENDENT CHILDREN OF USM EMPLOYEES AND 

RETIREES ........................................................................................................................................................................ 48 

USM POLICY ON PAYMENT OF MOVING EXPENSES ..................................................................................................... 48 

UMES POLICY ON FACULTY RETRENCHMENT ............................................................................................................... 49 

SECTION IV:  FACULTY RESPONSIBILTIES .................................................................................................................. 54 

USM POLICY ON FACULTY WORKLOAD AND RESPONSIBILITIES ............................................................................. 54 



 

 

v  

UMES POLICY ON FACULTY WORKLOAD AND RESPONSIBILITIES .......................................................................... 54 

I. CIVILITY 54 

II. TENURE GRANTED UPON HIRE 54 

III. DEPARTMENTAL ADMINISTRATION WORKLOAD 54 

IV. FACULTY WORKLOAD, RESPONSIBILITIES, AND OBLIGATIONS 54 

V. CHAIRPERSON RESPONSIBILITIES AND WORKLOAD ASSIGNMENT 55 

VI. POLICY ON FACULTY HOURS 55 

USM POLICY ON PROFESSIONAL COMMITMENT OF FACULTY .................................................................................. 56 

UMES POLICY AND PROCEDURE ON OUTSIDE CONSULTANCY ................................................................................ 56 

I. POLICY 56 

II. PROCEDURES FOR REPORTING PAID PROFESSIONAL CONSULTANCY 56 

III. CONSULTANCY TO ANOTHER STATE AGENCY 56 

IV. CONSULTANCY TO UMES ADMINISTERED GRANTS 57 

V. USE OF UMES RESOURCES 57 

VI. CONFLICT OF INTEREST AND CONFLICT OF COMMITMENT 57 

USM POLICY ON TEACHING OUTSIDE THE HOME INSTITUTION BY FULL-TIME FACULTY ................................ 57 

USM POLICY ON FACULTY, STUDENT AND INSTITUTIONAL RIGHTS AND RESPONSIBILITIES FOR ACADEMIC 

INTEGRITY ..................................................................................................................................................................... 57 

UMES POLICY CONCERNING UNIVERSITY ESTABLISHED EXAMINATIONS ........................................................... 58 

I. POLICY 58 

II. PROCEDURES 58 

USM POLICY ON NON-DISCRIMINATION AND EQUAL OPPORTUNITY ..................................................................... 59 

UMES STUDENT CONDUCT AND COMMUNITY STANDARDS ...................................................................................... 59 

USM POLICY FOR REVIEW OF ALLEGED ARBITRARY AND CAPRICIOUS GRADING ............................................. 59 

UMES PROCEDURES FOR REVIEW OF ALLEGED ARBITRARY AND CAPRICIOUS GRADING ............................... 59 

I. DEFINITIONS 59 

II. INFORMAL PROCEDURE 60 

III. FORMAL APPEAL 60 

IV. AUTHORITY OF THE COMMITTEE 61 



 

 

vi  

V. IMPLEMENTATION 61 

USM POLICY CONCERNING THE SCHEDULING OF ACADEMIC ASSIGNMENTS ON DATES OF RELIGIOUS 

OBSERVANCE ................................................................................................................................................................ 61 

UMES POLICY AND PROCEDURES CONCERNING ACADEMIC ASSIGNMENTS ON DATES OF RELIGIOUS 

OBSERVANCES .............................................................................................................................................................. 61 

I. POLICY 61 

II. COMPLAINTS 62 

III. ACADEMIC SCHEDULE 62 

USM POLICY ON ACADEMIC ADVISING ........................................................................................................................... 63 

UMES POLICY AND PROCEDURES ON ACADEMIC ADVISING .................................................................................... 63 

I. POLICY 63 

II. GUIDELINES 63 

UMES POLICY CONCERNING UNIVERSITY ESTABLISHED EXAMINATIONS ........................................................... 64 

I. POLICY 64 

II. PROCEDURES 64 

UMS POLICY ON NON-DISCRIMINATION AND EQUAL OPPORTUNTY ...................................................................... 65 

UMES STUDENT CODE OF ACADEMIC INTEGRITY ........................................................................................................ 65 

I. INTRODUCTION 65 

II. DEFINITIONS 65 

III. RESPONSIBILITY TO REPORT ACADEMIC DISHONESTY 65 

IV. HONOR STATEMENT 66 

V. PROCEDURES:  ACADEMIC DISHONESTY 66 

VI. PROCEDURES:  RESOLUTION BY AN HONOR REVIEW 67 

VII. PROCEDURES:  ACTION BY THE DEAN, INSTRUCTOR, VICE PRESIDENT, AND PRESIDENT 69 

VIII. THE GRADE OF “XF” 69 

IX. THE STUDENT HONOR COUNCIL 70 

X. FUTURE SELF-GOVERNANCE 71 

SECTION V:  RESOURCES FOR TEACHING, GUIDANCE & COUNSELING............................................................ 73 

USM POLICY ON GRADUATE ASSISTANTSHIPS ............................................................................................................. 73 

UMES POLICY ON BENEFITS FOR GRADUATE ASSISTANTS ....................................................................................... 73 



 

 

vii  

I. REMISSION OF TUITION 73 

II. HEALTH INSURANCE 73 

III. RETIREMENT, SOCIAL SECURITY 73 

IV. VACATION AND SICK LEAVE 73 

V. FACILITIES 73 

VI. HOUSING 73 

VII. CAREER PLANNING AND PLACEMENT 73 

VIII. HEALTH AND WELLNESS CENTER 74 

IX. LIBRARY 74 

X. WORK STUDY PROGRAM 75 

SECTION VI – RESOURCES FOR AND POLICIES PERTAINING TO RESEARCH .................................................. 76 

I. RESOURCES 76 

II. PROCEDURES 76 

III. POLICIES 76 

IV. UNIVERSITY REPORTING PROCEDURES 78 

UMES POLICY ON SOLICITATION AND ACCEPTANCE OF SPONSORED PROJECTS ................................................ 80 

I. APPLICATION PROCESS 80 

USM POLICY ON PATENTS ................................................................................................................................................... 81 

UMES POLICY ON PATENTS AND TECHNOLOGY TRANSFERS.................................................................................... 81 

I. PROCEDURES AT UMES 81 

II. REVENUE SHARING 82 

POLICY ON STANDARDS FOR THE CONDUCT OF SCIENTIFIC RESEARCH AND SCHOLARLY WORK ............... 83 

I. SCIENTIFIC MISCONDUCT 84 

USM POLICY FOR ESTABLISHMENT AND REVIEW OF CENTERS AND INSTITUTES .............................................. 86 

USM POLICY ON HUMAN SUBJECTS OF RESEARCH ...................................................................................................... 86 

UMES POLCY ON HUMAN SUBJECTS OF RESEARCH ..................................................................................................... 86 

I. OPPORTUNITIES FOR RESEARCH AT UMES 86 

II. DIRECTOR OF SPONSORED RESEARCH 86 

III. DEVELOPING A RESEARCH PROPOSAL 87 



 

 

viii  

SECTION VII: OTHER SERVICES & REGULATIONS ................................................................................................... 88 

USM POLICY ON SEXUAL HARASSMENT ......................................................................................................................... 88 

UMES POLICY AND PROCEDURES ON SEXUAL HARASSMENT, OTHER FORMS OF SEXUAL MISCONDUCT AND 

GENDER-BASED DISCRIMINATION .......................................................................................................................... 88 

I. POLICY STATEMENT/PURPOSE 88 

II. APPLICABILITY AND JURISDICTION 88 

III. DEFINITIONS 89 

UMES POLICY AND PROCEDURES ON SEXUAL HARASSMENT .................................................................................. 92 

UNIVERSITY SYSTEM OF MARYLAND POLICY ON SEXUAL ASSAULT .................................................................... 93 

UMES SEXUAL ASSAULT POLICY AND PROCEDURES .................................................................................................. 93 

I. SEXUAL ASSAULT 93 

II. INTELLECTUAL INQUIRY AND DEBATE 94 

III. CONSENSUAL RELATIONSHIPS & PROFESSIONAL CONDUCT 95 

IV. INSTITUTIONAL RESPONSE UMES 95 

V. TITLE IX COMPLIANCE OVERSIGHT 95 

VI. DEPUTY TITLE IX COORDINATORS 96 

VII. UMES TITLE IX TEAM 96 

VIII. DISSEMINATION OF RESOURCE INFORMATION 97 

IX. CONFIDENTIAL RESOURCES & SERVICES 98 

X. REPORTING AN INCIDENT 100 

XI. AMNESTY 100 

XII. GOOD FAITH REQUIREMENT 101 

XIII. ROLE OF A RESPONSIBLE EMPLOYEE 101 

XIV. CONFIDENTIALITY AND PRIVACY 102 

XV. ROLE OF LAW ENFORCEMENT 102 

XVI. REQUESTS FOR NO UNIVERSITY ACTION 103 

XVII. INVESTIGATION 103 

XVIII. SUPPORTIVE MEASURES 104 

XIX. SUMMARY OF RIGHTS OF THE PARTIES 104 



 

 

ix  

XX. RETALIATION 106 

XXI. SANCTIONS 106 

XXII. RECORD RETENTION 106 

XXIII. PREVENTION, EDUCATION, TRAINING, AND COOPERATIVE EFFORTS 107 

XXIV. CAMPUS SEXUAL ASSAULT CLIMATE SURVEY 108 

XXV. DESIGNATION OF PROHIBITED CONDUCT AND DISMISSAL OF FORMAL COMPLAINT 113 

XXVI. CONSOLIDATION OF COMPLAINTS 113 

XXVII. FORMAL INVESTIGATION OF PROHIBITED CONDUCT 114 

XXVIII. ACADEMIC TRANSCRIPTS AND EFFECT OF WITHDRAWAL ON STUDENT RESPONDENTS 122 

XXIX. RESPONDENT ACCEPTANCE OF RESPONSIBILITY 122 

XXX. INFORMAL RESOLUTION 122 

XXXI. POST RESOLUTION FOLLOW UP 125 

USM POLICY ON THE USE OF ALCOHOLIC BEVERAGES AT UNIVERSITY SYSTEM INSTITUTIONS AND 

FACILITIES ................................................................................................................................................................... 125 

UMES POLICY CONCERNING THE USE OF ALCOHOLIC BEVERAGES ..................................................................... 125 

I. POLICY 125 

II. PROHIBITED CONDUCT 125 

III. PURCHASE OF ALCOHOLIC BEVERAGES 126 

IV. DISCIPLINARY ACTIONS 126 

STATE OF MARYLAND WORKPLACE SUBSTANCE ABUSE POLICY ......................................................................... 126 

SECTION VIII:  MISCELLANEOUS AND LOCAL POLICIES ..................................................................................... 127 

UMES POLICY ON THE SALE OF INSTRUCTIONAL MATERIALS IN THE DEPARTMENT ...................................... 127 

UMES POLICY ON THE USE OF SELF-AUTHORED COURSE MATERIALS ................................................................ 128 

I. POLICY 128 

II. PROCEDURE 128 

III. RESPONSIBILITY 128 

IV. SALE OF SELF-AUTHORED INSTRUCTIONAL MATERIALS 128 

USM POLICY ON THE REGENTS PROFESSORSHIP ........................................................................................................ 128 

USM POLICY ON THE REVIEW AND APPROVAL OF NEW ACADEMIC PROGRAMS THAT DO NOT REQUIRE 

NEW RESOURCES ....................................................................................................................................................... 128 



 

 

x  

USM POLICY ON THE REVIEW AND ABOLITION OF EXISTING ACADEMIC PROGRAMS .................................... 129 

USM POLICY ON OFF-CAMPUS PROGRAMS ................................................................................................................... 129 

USM POLICY ON COMBINED BACHELOR’S / MASTER’S PROGRAMS ...................................................................... 129 

UMES POLICY AND GUIDELINES FOR COMBINED BACHELOR’S/ MASTER’S PROGRAMS ................................. 129 

I. POLICY 129 

II. ACADEMIC REQUIREMENTS 129 

III. PROCEDURE 129 

USM POLICY ON ACADEMIC CALENDAR ....................................................................................................................... 130 

USM POLICY FOR THE NUMBERING OF ACADEMIC COURSES ................................................................................. 130 

USM POLICY ON GRADING SYMBOL IDENTIFICATION (APPROVED BY THE BOARD OF REGENTS, 

JANUARY 11, 1990) ...................................................................................................................................................... 130 

USM GRADING SYMBOLS AND NOTATIONS USED ON ACADEMIC TRANSCRIPTS .............................................. 130 

USM POLICY ON DEGREE AND CURRICULAR REQUIREMENTS ............................................................................... 130 

USM POLICY ON INSPECTION OF PUBLIC RECORDS ................................................................................................... 130 

UMES GUIDELINES AND PROCEDURES GOVERNING THE INSPECTION OF PUBLIC RECORDS ......................... 131 

I. POLICY 131 

II. DEFINITIONS 131 

III. PERSONS ENTITLED TO REQUEST ACCESS 131 

IV. NECESSITY FOR WRITTEN REQUEST 131 

V. FILING THE REQUEST 131 

VI. RESPONSE TO A REQUEST 132 

VII. GUIDELINES FOR DETERMINING ACCESS 132 

VIII. REVIEW OF A DENIAL 133 

USM POLICY ON EMERGENCY CONDITIONS, CANCELLATION OF CLASSES AND RELEASE OF EMPLOYEES133 

USM POLICY ON SOLICITING PERSONNEL DURING WORKING HOURS ................................................................. 134 

USM POLICY ON INSTITUTIONAL INFORMATION TECHNOLOGY POLICIES, INCLUDING FUNCTIONAL 

COMPATIBILITY WITH THE STATE INFORMATION TECHNOLOGY PLAN .................................................... 134 

USM POLICY ON THE NAMING OF BUILDINGS AND ACADEMIC PROGRAMS ....................................................... 134 

USM POLICY ON THE USE OF THE PHYSICAL FACILITIES OF THE UNIVERSITY SYSTEM FOR PUBLIC 

MEETINGS .................................................................................................................................................................... 134




