Internal Chemical Transport/Transfer Checklist
Internal Chemical Transport / Transfer Checklist
From: __________________________________   To: __________________________________   Date:_________
Performed By (Print/Sign): _______________________________________________________________________   
Received By (Print/Sign):________________________________________________________________________
Supervisor Approval: ___________________________________________________________________________
Chemicals Being Moved (include quantities):


































This checklist is a procedural aid, not a substitute for site-specific SDS, your facility's Chemical Hygiene/Hazard Communication Plan, or legal review. Note: Specific requirements vary by chemical class, quantity, and whether material leaves the facility or enters public transportation. Always consult your facility's Hazard Communication Plan, EHS department, and current SDS before transport.

1. Pre-Transfer Planning & Authorization
	☐
	Reviewed Safety Data Sheet (SDS) for the chemical(s) being moved 

	☐
	Confirmed compatibility of chemical with any co-located materials (no incompatible mixing)

	☐
	Confirmed quantity does not exceed facility internal transfer limits or trigger additional permitting (e.g., MDE air/storage tank thresholds, local fire code limits per NFPA adopted by Maryland)

	☐
	Obtained supervisor or EHS approval for the move, including for any move crossing public roads

	☐
	Identified destination storage area is approved/compatible (segregated storage, ventilation, secondary containment as required)



2. Container, Labeling & Packaging
	☐
	Container is in good condition: no leaks, corrosion, dents, or compromised closures

	☐
	Container is compatible with the chemical (material compatibility checked against SDS)

	☐
	Original or properly reproduced label present and legible, including product identifier, hazard pictograms, signal word, and hazard statements

	☐
	Secondary containment used for liquids (spill tray/bin sized to hold contents)

	☐
	Cap/lid/bung properly closed and torqued; no pressure buildup risk

	☐
	If transfer involves decanting, secondary container labeled immediately

	☐
	Waste containers (if applicable) marked with accumulation start date and appropriately labeled



3. Equipment & Route
	☐
	Appropriate cart, hand truck, or transport cart rated for load weight and tip-resistant for liquids

	☐
	Elevator use, if needed, follows facility policy for hazardous materials (no mixed passenger/chemical transport where prohibited)

	☐
	Route planned to avoid high-traffic areas, stairwells, and incompatible material storage along the path

	☐
	Doors, pathways, and floor surfaces checked clear of obstructions and spill hazards

	☐
	Spill kit and absorbent material readily available along the transport route or carried with the chemical

	☐
	Fire extinguisher and eyewash/safety shower locations along the route are known to the mover



4. Personal Protective Equipment (PPE)
	☐
	PPE selected per SDS and facility PPE hazard assessment

	☐
	Chemical-resistant gloves appropriate to the specific chemical worn

	☐
	Eye/face protection (safety glasses or goggles, face shield if splash risk) worn

	☐
	Lab coat, apron, or other body protection worn as required

	☐
	Closed-toe, chemical-resistant footwear worn; no sandals/open shoes

	☐
	Respiratory protection assessed; used only if required and mover is medically cleared/fit-tested




5. Emergency Preparedness & Documentation
	☐
	Spill response procedure reviewed; mover knows who to notify and where the nearest spill kit is located

	☐
	Emergency contact list (EHS, facilities, MDE/local fire department if applicable) accessible

	☐
	For off-site or public-road transport, confirmed whether DOT shipping papers, placarding, and a registered hazmat carrier are required

	☐
	Internal transfer logged per facility chemical inventory / Tier II reporting requirements

	☐
	If waste is generated or relocated, manifest/tracking documentation prepared as required 

	☐
	Any spill, leak, or near-miss during transfer documented and reported per facility incident reporting procedure

	☐
	Checklist completed, signed, and filed per facility recordkeeping policy
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