Laboratory Worker Safety Checklist

	Orientation Type:   ☐ Initial    ☐ Annual Refresher    ☐ Change in Duties/Hazards



	Type of Laboratory Circle one (Field/Research/Teaching/Clinical/Shared Space)  
	Building/Room #:     

	Department:     
	Date of Hire / Start in Lab:     

	Worker (Print Name):     
	Employee/Student ID:     

	Supervisor / P.I. (Print Name):     
	Date of Orientation:     



The following has been reviewed with the employee/student:
	Chemical Hazard Communication & General Safety

	☐   The purpose of the work being conducted in the laboratory.

	☐   The university and lab specific plans (Chemical Hygiene Plan (CHP), Bloodborne Pathogen Exposure Control plans, etc

	☐   All hazards identified in the lab and the mitigation measures/controls in place.

	☐   Demonstrated proficiency in handling hazardous substances used in the lab 

	☐   How to identify symptoms of possible hazard exposure.

	☐   The employee's/student's right to notify their supervisor of pregnancy or intent to conceive so that reproductive hazard exposures can be reviewed and, if needed, controlled.

	☐   All required training completed before any laboratory work can begin (i.e., University-mandated training, specialized lab training by the P.I., etc.).

	☐   All applicable safety manuals, SOPs, and emergency response protocols.

	☐   The need for the employee/student to inform health care providers of the hazardous substances used in the laboratory during each medical visit.

	☐   The location of Safety Data Sheets and demonstrated methods of access (e.g., EHS website, hardcopy, etc.).

	☐   Demonstrated proficiency in using Personal Protective Equipment (PPE) required in the laboratory.

	☐   Location and proper use of engineering controls, including fume hoods and biosafety cabinets, and their certification status.

	☐   Safe handling, storage, and transport of compressed gas cylinders and cryogenic materials (if applicable).

	Emergency Preparedness & Incident Response

	☐   Incident, near-miss, and safety concern reporting procedures.

	☐   Emergency equipment locations and use: emergency shower, eyewash station, fire alarm pull station, fire extinguisher, chemical spill kit, etc.

	☐   Building evacuation routes and the designated outdoor assembly point.

	☐   Emergency contacts

	☐   Policy on working alone or after hours in the laboratory.

	Waste, Signage & Recordkeeping

	☐   Hazardous, biological, and chemical waste handling and disposal procedures. (including sharps)

	☐   Meaning of hazard warning signage posted on laboratory doors and equipment.

	☐   How to perform weekly laboratory self-inspections, including documentation and recordkeeping.



	 
Worker signature
	 
Date

	 
Supervisor / P.I. signature
	 
Date



	Record Retention
This checklist will be maintained by the P.I. and be made available for inspection, upon request. After employee separation the most recent record will be retained by the Department for a minimum of three (3) years, in accordance with University recordkeeping policy. This retention period applies to this training/orientation record; it does not apply to, and does not shorten, any separate retention period required for employee exposure or medical records under applicable OSHA recordkeeping standards.
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