UMES EHS — Maintenance Shop Safety Checklist (2026 Edition)
UMES Environmental Health and Safety
Maintenance Shop Safety Checklist
2026 Edition — Updated for Current OSHA Standards
How this checklist is organized
Part 1 contains the Universal Program Checklist — requirements that apply to every maintenance shop regardless of trade. Part 2 contains a supplemental, shop-specific checklist for each of the ten shops listed below, covering the hazards unique to that trade. 
On a monthly basis Use Part 1 plus the relevant shop section from Part 2 for each inspection.
Shops covered:
1. Motorpool
2. Paint Shop
3. Electrical Shop
4. HVAC Shop
5. Plumbing Shop
6. Locksmith Shop
7. Material Handling Shop
8. Housekeeping Shop
9. Carpentry Shop
10. Grounds Shop


Part 1 — Universal Program Checklist
CHEMICAL SAFETY
	☐
	Hazardous waste accumulation containers are in good condition, closed when not actively being used, and stored at point of generation with proper segregation. 

	☐
	Chemicals are stored according to compatibility (segregated by hazard class, not alphabetically).

	☐
	A chemical spill kit appropriate to the shop's hazards is immediately available and fully stocked.

	☐
	Corrosive chemicals are stored below eye level

	☐
	Chemical storage areas are free of consumables; nothing is stored on workbenches, near sinks, or near drains.



ENVIRONMENTAL AND SUSTAINABILITY
	☐
	Spill prevention and secondary containment measures are maintained where oils, fuels, or chemicals are stored

	☐
	Universal and Electrical Waste is properly accumulated, labeled, and managed

	☐
	Waste materials are properly segregated to support recycling, reuse, and waste minimization where applicable

	☐
	Waste streams are managed to prevent releases to storm drains or the environment

	☐
	Regulated wastes are stored and managed in accordance with applicable requirements



HAZARD COMMUNICATION (HAZCOM / GHS)  —  UPDATED FOR 2026
	☐
	SDS are accessible to all shift workers (physical binder or verified electronic access).

	☐
	Hazardous waste containers are labeled “Hazardous Waste”, dated, and segregated by compatibility class. 

	☐
	Hazard warning signs are installed, current, and in accordance with GHS symbols

	☐
	Chemicals are dated when received and again when opened.

	☐
	Chemical containers are intact, labeled, and closed with tight-fitting lids.

	☐
	Secondary chemical containers are properly labeled with product name and hazard warnings, per the updated GHS pictogram set.

	☐
	Compressed gas cylinders are positioned so labels are visible, restrained, and stored in ventilated area protected from heat sources. 



EMERGENCY PREPAREDNESS, FIRE, AND LIFE SAFETY
	☐
	Emergency contact numbers are posted and current.

	☐
	Employees know how to report emergencies, injuries, spills, incidents, near-misses, and safety concerns. As well are informed they can report anonymously

	☐
	Emergency equipment and emergency shutoffs are clearly identified and readily accessible.

	☐
	No smoking in unauthorized areas.

	☐
	Exits, aisles, fire extinguishers, fire-alarm pull stations, alarm audio-visuals, sprinklers, and electrical panels remain clear and unobstructed.

	☐
	There is sufficient lighting of evacuation routes; emergency lighting and exit signs operate properly and readily visible

	☐
	18” of vertical clearance is maintained below fire-sprinkler heads, including over shelving.

	☐
	No unauthorized modifications have been made to the facility structure (no user-built walls/partitions).

	☐
	No storage is kept on top of flammable-liquid storage cabinets.

	☐
	Any refrigerator/freezer used for flammable or combustible materials is rated appropriately for that use.

	☐
	No more than 1 liter of flammables is stored in refrigerators/freezers.

	☐
	Combustible materials are stored away from heat sources.

	☐
	Combustible waste and garbage are contained and removed on a regular schedule.

	☐
	First aid kits are available, stocked, and inspected on a routine schedule.

	☐
	No more than 10 gallons of flammable liquids are stored outside approved flammable-liquid storage cabinets

	☐
	Emergency shower/eyewash is accessible within 10 seconds, functional, and documentation of weekly activation is current. 



HEAT ILLNESS PREVENTION  —  UPDATED FOR 2026
	☐
	A written heat illness prevention plan is in place for staff who work outdoors or in hot indoor environments.

	☐
	Cool drinking water, shade or a cooled rest area, and paid rest breaks are available during high-heat work.

	☐
	An acclimatization schedule is used for new employees or those returning after time away from hot-environment work.

	☐
	Supervisors and workers are trained to recognize the signs of heat exhaustion/heat stroke and know the emergency response steps.

	☐
	Heat index or WBGT readings are used to trigger additional precautions (extra breaks, adjusted workload) during hot conditions.



INDUSTRIAL HYGIENE
	☐
	No eating, drinking, or cosmetic applications occur in the shop.

	☐
	At least one sink is equipped with soap and paper towels.

	☐
	An appropriate disinfectant/decontamination solution is available

	☐
	Hepatitis B vaccination has been offered to employees exposed to bloodborne pathogens

	☐
	Respiratory hazards have been evaluated and appropriate respiratory protection identified

	☐
	Hearing hazards have been evaluated and appropriate hearing conservation efforts identified

	☐
	Exposure assessments have been completed where required

	☐
	Indoor Air Quality concerns have been reported to EHS 

	☐
	Potential contaminated surfaces have been reported to EHS

	☐
	Potential moisture damage (discoloration, deterioration) have been reported to EHS

	☐
	Moisture sources (leaks, condensation, infiltration, etc) have been reported to EHS

	☐
	Asbestos-related concerns have been reported to EHS

	☐
	Lead-related concerns have been reported to EHS



OCCUPATIONAL HEALTH AND SAFETY
	☐
	Cabinets, furniture, and equipment taller than 4 feet are braced or anchored.

	☐
	There is no overhead storage of heavy materials.

	☐
	Walking surfaces are free of slip, trip, and fall hazards.

	☐
	Work surfaces are reasonably organized and free of clutter.

	☐
	Hand and power tools are inspected on a routine schedule; damaged tools are tagged out and removed from service.

	☐
	Portable ladders are in good condition, inspected before use, and used appropriately

	☐
	Manual material handling tasks and workstations are arranged to minimize ergonomic risk and musculoskeletal injuries



PERSONAL PROTECTIVE EQUIPMENT  —  UPDATED FOR 2026
	☐
	Required PPE is available, maintained, and appropriate for the hazards identified in the hazard assessment.

	☐
	Workers using respirators have been medically cleared, fit-tested and demonstrate competency in usage.

	☐
	Hazard Assessments were conducted in identifying appropriate PPE, completed assessments are maintained and available upon request



EQUIPMENT AND ELECTRICAL SAFETY  —  UPDATED FOR 2026
	☐
	Equipment is in serviceable condition and inspected on a routine schedule.

	☐
	Equipment is powered with permanent wiring or a fused electric strip (no 3-way plugs).

	☐
	Multi-outlet strip cords are 6' or less and have a built-in circuit breaker.

	☐
	No exposed “live” connections exist on electrical equipment.

	☐
	There is at least 36” of clearance around electrical panels.

	☐
	Extension cords do not run through walls, ceilings, or doors.

	☐
	GFCI protection is present on outlets near water.

	☐
	Machine parts are guarded (belts, pulleys, and other exposed moving parts).

	☐
	Electrical panel arc-flash labels are current and legibly show nominal voltage and the date of the arc-flash assessment.

	☐
	Equipment requiring lockout/tagout has an established energy isolation procedure available to authorized employees, devices in good condition, and used during servicing and maintenance activities. 






Part 2 — Shop-Specific Supplemental Checklists
Each shop below adds trade-specific items to the Part 1 Universal Program Checklist.
1. Motorpool — Supplemental Safety Checklist
In addition to the universal program requirements, Motorpool areas that lift, fuel, or service vehicles must also meet the following.
	☐
	Vehicle lifts are load-rated, inspected at least annually, and the rated capacity is posted and legible.

	☐
	Wheel chocks or jack stands are used any time a vehicle is raised or a wheel is removed.

	☐
	Battery charging areas are ventilated, and eye protection plus an apron/gloves are used when handling batteries or electrolyte.

	☐
	Used oil, antifreeze, and other fluids are stored in labeled, compatible containers with secondary containment.

	☐
	Compressed air tools are guarded and line pressure is regulated to a safe working level.

	☐
	Service pits and lift areas have appropriate guarding or fall protection.

	☐
	Fuel storage/transfer areas are separated from ignition sources, and containers are bonded/grounded during transfer.

	☐
	Vehicle exhaust removal (tailpipe extraction or ventilation) is functional wherever engines are run indoors.

	☐
	Multi-piece rim/wheel servicing uses an approved restraint device.




2. Paint Shop — Supplemental Safety Checklist
In addition to the universal program requirements, spray-finishing and coatings work must also meet the following.
	☐
	Spray booth ventilation is functioning and inspected/certified per NFPA 33.

	☐
	Respiratory protection (organic-vapor and particulate, as appropriate) is required, available, and fit-tested for spray operations.

	☐
	Flammable and combustible paints/solvents are stored in approved flammable-liquid cabinets; containers are bonded and grounded during transfer.

	☐
	Electrical fixtures within the spray booth and spray area are explosion-proof/rated for the classified location.

	☐
	No open flame or unprotected ignition source is present near the spray booth or mixing area.

	☐
	Products containing methylene chloride or isocyanates are identified, and applicable exposure monitoring/medical surveillance is in place.

	☐
	Spray booth filters are changed on schedule, and spent filters are stored/disposed of per fire code.

	☐
	Chemical-resistant gloves and splash goggles are worn when handling paints, thinners, and strippers.




3. Electrical Shop — Supplemental Safety Checklist
In addition to the universal program requirements, work on electrical systems and equipment must also meet the following.
	☐
	Qualified vs. unqualified worker roles are documented; only qualified persons perform work on or near energized equipment.

	☐
	An arc-flash risk assessment has been completed for panels/equipment worked on, and labels show incident energy/PPE category, nominal voltage, and the assessment date.

	☐
	Arc-rated PPE (clothing, face shields/hoods) is available, in good condition, and used for energized work.

	☐
	Individually assigned LOTO locks and tags are used, documented, and made available for inspection upon request

	☐
	Insulated hand tools are rated for the voltage present and are visually inspected before each use.

	☐
	“Test before touch” is practiced: voltage testers are verified on a known live source immediately before and after use.

	☐
	Panels and boards have current, accurate circuit directories.

	☐
	GFCI protection is tested on a routine schedule.




4. HVAC Shop — Supplemental Safety Checklist
In addition to the universal program requirements, refrigerant handling and rooftop/mechanical-room work must also meet the following.
	☐
	Refrigerant is handled only by EPA Section 608–certified technicians.

	☐
	Systems containing 1,500 lbs or more of a high-global-warming-potential refrigerant have an automatic leak detection system installed.

	☐
	Refrigerant recovery equipment is available and used; refrigerant is never intentionally vented to atmosphere.

	☐
	Fall protection (guardrails, anchor points, or warning lines) is used for rooftop unit access and servicing.

	☐
	LOTO is applied before servicing fans, compressors, or other equipment that could start unexpectedly.

	☐
	Ladders and lifts used for rooftop or elevated access are inspected before each use.

	☐
	Hot work permits are filled out and approved before any hot work is performed, completed permits are made available upon request. Fire watch present




5. Plumbing Shop — Supplemental Safety Checklist
In addition to the universal program requirements, plumbing  and wastewater maintenance  must also meet the following.
	☐
	Hot work permits are filled out and approved before any hot work is performed, completed permits are made available upon request. Fire watch present.

	☐
	Silica exposure controls (wet cutting or dust extraction) are used when cutting pipe, concrete, or masonry.

	☐
	Waterproof gloves, boots, and eye protection are worn for wastewater-exposure tasks.




6. Locksmith Shop — Supplemental Safety Checklist
In addition to the universal program requirements, bench and installation work must also meet the following.
	☐
	Eye protection is worn when drilling, grinding, or machining locks, keys, or hardware.

	☐
	Bench workstations are set up ergonomically for repetitive keying and fitting tasks.

	☐
	Task lighting at workbenches is adequate for close-detail work.

	☐
	Ladders used for door and access-hardware installation are inspected and rated for the task.




7. Material Handling Shop — Supplemental Safety Checklist
In addition to the universal program requirements, powered industrial truck and warehousing operations must also meet the following.
	☐
	Powered industrial truck (forklift) operators are certified per 29 CFR 1910.178, with refresher training every three years or after a relevant incident/near-miss.

	☐
	A documented pre-operation inspection is completed for each powered industrial truck before each shift.

	☐
	Load capacity plates are legible, and loads are kept within rated capacity.

	☐
	Rigging and lifting equipment (slings, chains, hoists) is inspected before use and marked with rated capacity.

	☐
	Dock plates/levelers are secured, and trailers are restrained (wheel chocks or ICC bars) during loading/unloading.

	☐
	Pedestrian and powered-truck traffic are separated with marked aisles and convex mirrors at blind corners.

	☐
	Storage racking is inspected, and posted load limits are followed.

	☐
	Palletized/stacked materials are stable and do not exceed safe storage height limits.




8. Housekeeping Shop — Supplemental Safety Checklist
In addition to the universal program requirements, custodial and cleaning operations must also meet the following.
	☐
	incompatible chemicals (e.g., bleach and ammonia-based products) are never mixed.

	☐
	Wet-floor signage is displayed during and immediately after mopping or floor cleaning.

	☐
	Vacuum and equipment cords are inspected and routed to avoid trip hazards.

	☐
	Gloves and eye protection are worn for chemical handling and biohazard cleanup.




9. Carpentry Shop — Supplemental Safety Checklist
In addition to the universal program requirements, woodworking and stationary machinery must also meet the following.
	☐
	Stationary machinery (table saws, jointers, planers) is guarded per 29 CFR 1910.213.

	☐
	Blade guards and riving knives/splitters are in place and functional on all saws.

	☐
	A dust collection system is operating, and combustible wood-dust accumulation is controlled on ledges, beams, and equipment.

	☐
	Hearing protection is available and required near loud machinery.

	☐
	Silica exposure controls are used when cutting composite, cement-board, or engineered materials.

	☐
	Push sticks/blocks are available and used to keep hands clear of blades.

	☐
	Compressed air for pneumatic nailers is regulated, and workers have received nail-gun-specific safety training.




10. Grounds Shop — Supplemental Safety Checklist
In addition to the universal program requirements, outdoor crews and grounds equipment must also meet the following.
	☐
	The heat illness prevention plan is actively followed 

	☐
	Pesticide/herbicide applicators are certified as required

	☐
	Mower and trimmer blade guards are in place, and eye, hearing, and leg protection are worn during operation.

	☐
	Gasoline and diesel are stored in approved safety cans, away from ignition sources.

	☐
	Chainsaw operators are trained, and chaps, helmet, and eye/hearing/hand protection are used.

	☐
	ATV/UTV operators are trained, and rollover protection and seatbelts are used.

	☐
	Hydration and shaded/cooled rest areas are provided and used during hot-weather work.
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