UNIVERSITY OF MARYLAND EASTERN SHORE
E-WASTE REMOVAL REQUEST

	Researcher/PI:
	 
	Department:
	 

	Building/Rm #:
	 
	Telephone:
	 

	Contact Person/Title:
	 

	Waste Charge #:
	 
	
	



	Item No.
	Item Description
	Manufacturer / Model
	Asset Tag / Serial No.
	Qty
	Condition (Working / Non-Working)

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Requestor Signature: ____________________________________________________________

	EHS USE ONLY:  Date of waste removal:
	 
	Waste removed by:


Environmental Health and Safety  ▪  Physical Plant Building  ▪  30865 College Backbone Road, Princess Anne, MD  21853  ▪  (410) 651-6650  ▪  Fax (410) 651-7918


UNIVERSITY OF MARYLAND EASTERN SHORE
E-WASTE REMOVAL REQUEST
INSTRUCTIONS
Complete this form in its entirety and submit it to Environmental Health and Safety (EHS) to request the removal of electronic waste (e-waste). E-waste includes computers, laptops, monitors, printers, copiers, servers, networking equipment, and other end-of-life electronic devices. Please adhere to the following instructions in filling out the form:
Item Description:
Identify each item by equipment type (e.g., desktop computer, laptop, monitor, printer, scanner, server, networking switch). Group identical items together and record the quantity in the Qty column rather than listing each unit on a separate line.
Manufacturer / Model and Asset Tag / Serial No.:
Record the manufacturer and model number when available. University-owned equipment must include the property/asset tag number so the item can be removed from inventory; include the serial number if no asset tag is present.
Data Security:
Any device containing a data storage component (hard drive, solid-state drive, memory card, etc.) must have its data wiped or the storage media removed and separately destroyed by department IT staff prior to submitting this request. Note in the Item Description whether data was wiped or the drive was removed.
Condition:
Indicate whether each item is Working or Non-Working. This helps EHS and Surplus Property determine whether equipment can be reused, donated, or must be recycled as e-waste.
Batteries and Toner/Ink:
Remove and separately manage any batteries (laptop, UPS, coin-cell) using the Universal Waste Removal Request form. Toner and ink cartridges should be returned to the manufacturer take-back program where available, or listed separately on this form for EHS coordination.
Environmental Health and Safety  ▪  Physical Plant Building  ▪  30865 College Backbone Road, Princess Anne, MD  21853  ▪  (410) 651-6650  ▪  Fax (410) 651-7918
